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SUBSISTING OF MILITARY PERSONNEL AT THE NATIONAL GUARD TRAINING 

CENTER, SEA GIRT, NEW JERSEY  
 

1. Reference; Army Bulletin No. 25, NJDMAVA, dated 9 April 2003, SUBJECT:  Utilization of Catered 
Meals.  
 
2. Effective, 1 May 2005, all NJARNG units training at the National Guard Training Center, Sea Girt, 
New Jersey, excluding the 250th FSB, NJARNG, will be provided Class A subsistence support by the post 
dinning facility, operated by contract vendor personnel.    
 
3. Commanders of military units utilizing the post dining facility will ensure that standard headcount 
procedures are accomplished in accordance with AR 30-22. A head counter will be provided to the dining 
facility by each individual unit with separate DA Form 3032, Signature Headcount Sheet, enclosure 1, for 
each Class A meal subsisted by the dining facility. Military personnel will present their military 
identification card for review and sign the DA Form 3032, Signature Head Count Sheet, provided by their 
unit. Officer and AGR personnel may eat at the facility if they so desire (AR 30-22; (4) (b) (1)), however, 
they will not sign the enlisted DA Form 3032. Officer and AGR personnel will sign a separate DA Form 
3032, Signature Headcount Sheet, provided by their unit, to maintain accountability of all personnel 
subsisted by the dining facility. In accordance with AR 30-22; 3-41, d., utilization of Cash Meal Sheet, 
DA Form 1544 is not required and all Officer, AGR soldiers, civilians or guests, will pay the cash  cost of 
the meal, directly to the dining facility vendor. 
 
4.  Units will forecast subsistence requirements, by submitting DA Form 5913, Strength and Feeder 
Report (Request), enclosure 2, to their MSC S4, NLT ninety (90) days prior to date of consumption. MSC 
S4 will forward the request through the J4-FS to the post dining facility, ATTN:  Director of Purchasing. 
Units will submit copies of DA Form 3032, Signature Headcount Sheets and DA Form 5913, Strength 
and Feeder Report (Report), enclosure 3, for all Class A subsistence provided by the dining facility, 
directly to the J4-FS, NLT five (5) days after completion of scheduled training activities.  
 

5.  POC for additional information or guidance is CW2 John S. Garrison, J4-FS, (609) 562-0281.  
 
 
 
OFFICIAL:     GLENN K. RIETH 
      Major General, NJARNG 
      The Adjutant General 
 
 
STEPHEN J. HINES 
COL, GS, NJARNG 
Chief of Staff 
 
DISTRIBUTION:  A, A2, B, C 
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